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Release 2.0 - ASI Rider

ADDING AN ASI| RIDER

Reviewing BSI Information

Purpose

Before adding an ASI rider to an existing policy, you must review the
policy’s BSI (base sum insured) information. This information may be
needed when adding an ASI rider. The windows and the information to
look up include:

ADMIN: LIFE RIDER INFORMATION window - Note the data that
appears in the following fields:

DEATH BENEFIT
TERMINATE

INSURED DETAIL window - Note the data that appears in the
following fields
- CLIENT ID

SEQ

BIRTH DATE

SEX

CLASS

SUB STANDARD RATE INDEX

FLAT EXTRAS

The steps for accessing each of these windows are illustrated on the
pages that follow.
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Release 2.0

ADDING AN ASI RIDER, CONTINUED

Reviewing BSI Information, Continued

STEPS:

1.

At the POLICYLINK:
MAIN MENU, double
click on POLICY
MAINTENANCE.

Double click on LIFE
RIDER
INFORMATION.

When the ADMIN:
LIFE RIDER
INFORMATION
window appears,
enter the product
code in the
COMPANY field.

Enter the POLICY
number.

Enter the RIDER
NUMBER 01.

Click the INQUIRE
button.

Review the
information needed
to add ASI to the
policy. (See note
below for details.)
Click INSURED
INFO to move to the
INSURED DETAIL
window.

Steps continue on next
page.

NOTE:

- ASI| Rider

Pulit:yLink: Main Menu

File

1 )—>| -Policy Maintenance =]
Policy Summary
Policy Master
Policy Investment Category
Investment Category Funds

P s Life Rider Information

Sales Personnel
Scheduled Activities
Schedule Transfer
Financial History Summary
Financial History Detail
Non-Financial History
Loan Information

Diary Information
Correspondence

Baincuranres

[

The Leverage Group, Inc.

Pl:lli[:_',ll_ink - ADMIN: Life Rider Information

File Options Ewpressway  Help

3 T Company Im
4 Eae Pnlicyll]l]ﬂﬂ 20505
5 >Rider No. II]I]]

=

Status I[l Active

Plan IMV2

Issue I[IE!E]];’E[I[II]

Ins Type Id Yariable Universal Life  Effective Iuﬁﬂ]”zuuﬂ

Rl Type IB Base

=] Terminate 0570172070

7 Incr. Type IN—Nut Applicable

:JNon—Fin Eff I[I[Iﬂ]l},i'ﬂ[l[l[l

Death Ben |[L Level -
FaceAmtI 275,000 I~ Override —i CathDWIU
DEFRA Opt |G GPT = Eteontonmeh
Orig Face [ 7/5,000 Ut orsiin
~Sell Premium
Insured ITWDTHHEE, HELEN ‘ = Sell Premium
Premiums...| PWIADB... | Targets.. |15l Dewaiis | Modal Premium | 440
Financials...| DEFRA... |Insured Info...| Other Info... Sales Info... |Schedu|ed Chgsl
IFlequest Completed...
6 —> Inquire Add Change Cancel Delete | Forward | Backward |

When adding ASI to an existing policy you will need information from the ADMIN:
LIFE RIDER window (above). Note (write down if necessary) the information that

appears in these fields:
DEATH BENEFIT field
TERMINATE field
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Release 2.0 - ASI Rider

ADDING AN ASI RIDER, CONTINUED

Reviewing BSI Information, Continued

STEPS: Insured Information
9. Double click on the S ;
" . i I 30 E lent Age Overrid
first line on the Equivalent Age Wi ate ity e e
INSURED Client ID Seq Insured Name
INFORMATION 9 am1112268238 5} TWOTHREE, HELEH _:I
window.

10. When the INSURED
DETAIL window
appears, review the =l
information needed
to add ASI to the ok ]
policy. (See note
below for details.)

. 1 d Detail
11. Click CANCEL.
Client ID iI]!]‘!'I 1220230 Seq |l]1 Insured Status I[! ActivelApproved LI

Birth Date [03/01/1970 Death Date [00/00/0000
Issue Age ISI] Class IN 7 Correspondence
10 Sex |M Male -] Sub-Standard Rate Index [V20

~Flat Extras —
~Number — Amount ——— Percent — Start Stop :I
1 | 0.00 [0.0000 [ooyo0;0000  [00/00/0000
2 | 0.00 [o.0000  [ooyo0;0000  [0000/0000
3 | 0.00 [o.0000  |oof00;0000 [000070000
=

Insured Name |TW/OTHREE, HELEN

0K |

11 !

[Delete |

NOTE: When adding ASI to an existing policy information from the INSURED DETAIL window
(above) is needed. Note (write down if necessary) the information that appears in
these fields:

CLIENT ID field
SEQ field

BIRTH DATE field

SEX field

CLASS field

SUBSTANDARD RATE INDEX field
FLAT EXTRAS details
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Release 2.0 - ASI Rider

ADDING AN ASI RIDER, CONTINUED

Determining the Next Available Rider Number

Purpose

STEPS:

1.

Note the number
that appears in the
POLICY and the
RIDER NO. field.

Click the FORWARD
button until you've
reached the final
RIDER NUMBER or
until the POLICY
number changes.

Click the
BACKWARD button
once to identify the
last rider number
used.

Use the next number
in the sequence to
enter in the RIDER
NO. field when
adding a rider.

Before adding a rider determine the next available RIDER NO. Each
rider is numbered in the sequence in which they were added to the
policy. To add a rider you must enter the next number in the RIDER
NO field.

Determine the next available rider number using the steps illustrated
below.

PolicyLink - ADMIN: Life Rider Information
Fille Options Expressway  Help

Plan [172 Issue [05/01/2000

Ins Type |4 Yariable Universal Life  Efiective ||]5..'|]1..'2|]|]|]
RI Type [5 Gase | Terminate [0570172070
jNun—Fin Eft Il]l].-'l]l].-'l]l]l]l]

Death Ben IL Level j Category IU_
DEFRA Opt IG GFT j =} Sunvivorship

1 — Company IJHV
I——>F'l:llil::‘§.|r Il]l]l]?12|]5|]5

4 —>Rider No. ||]|]2|

Status Il] Active

Face Amtl 275,000 I~ Overnide
Orig Face I 275,000

Insured [[WOTHREE, HELEN

j Incr. Type IN - Not Applicable

~Sell Premium

=1 Selll Bremium

‘Modal F‘remiuml 0.00

Premiums... | PW/ADB... Targets... 15WI. Details...
Financials...| DEFRA... [Insured Info...| Other Info... SalesiInfo... |Schedu|edChgs|
Request Completed...
Inquire Add Change Cancel Delete | Forward | Elackwardl
T
2 3
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Release 2.0 - ASI Rider

ADDING AN ASI RIDER, CONTINUED

Adding ASI Rider to an Existing Policy

STEPS: B2 PolicyLink - ADMIN: Lite Rider Information
1. Atthe LIFE RIDER File Optionz  Expressway  Help
INFORMATION

Company IJH‘I.I’

window, enter the

Plan IM‘-'2

Issue II]E."I]HZI]I]I]

next available rider Policy (0007120505

Ins Type |4 Variable Universal Life

Effective II]E.I'I]HZI]I]I]

number in the

- Rl Type IB Base
RIDER NO. field.

1 - Rider No. ||]|]2|

j Terminate II]B.I'I]1 12070

(See the procedure Status |0 Active 7

Incr. Type IN - Mot Applicable

j Non-Fin Eff Il]l]."l]l]."l]l]l]l]

titled “Determining Death Ben |1 Level

Face Amt| 275,000 = Override

j Category IU_

the Next Available
Rider Number” that
appears earlier in
this document.)

DEFRA Opt |G GF'T

Orig Facel 275,000

Insured ITWOTHF!EE, HELEN

’7Mudal Premium

j = Survivorship

Sell Premium

=1 Sell Premium

o

2. Click ADD. Premiums...| PW/ADB... | Targets... |ISWL Details...
Financials...| DEFBA... |Insured Info...| Other Info... Sales Info... |Schedu|edChgs|
|Flequest Completed...
Cancel Delete | Forward | Backwardl

Inquire | Add | Change
i

Steps continue on next
page.
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Release 2.0 - ASI Rider

ADDING AN ASI RIDER, CONTINUED

Adding ASI Rider to an Existing Policy, Continued

STEPS: <6

3. Select ACTIVE from 7
the STATUS field
drop down list.

4. Enter the FACE
AMOUNT and the
ORIGINAL FACE
amount.

5. Enter the rider code
ASI in the PLAN S ~—
field. «9

6. Select | INCREASE S
from the RI TYPE « <10
drop down list. <

7. Select A ASI from
the INCR. TYPE
drop down list.

8. Select L LEVEL from
the DEATH BEN
field drop down list.

9. Enter the current
date (must be the
anniversary date) in
the ISSUE and
EFFECTIVE fields.

10. Enter the
TERMINATE date.
(See note below.) (g

11. Enter the current
date (must be the
anniversary date) in
the NON-FIN EFF
field.

v

«11

&) (w
v

NOTE: The value entered in this field must match the same field on the BSI level that you
reviewed earlier.
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Release 2.0 - ASI Rider

ADDING AN ASI| RIDER, CONTINUED
Adding ASI Rider Insured Detail

STEPS:

1. Atthe ADMIN: LIFE
RIDER
INFORMATION
window, click the
INSURED INFO
button.

2. When the INSURED
INFORMATION
window appears,
double click on the
first line in the white
box.

Steps continue on next
page.
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Release 2.0 - ASI Rider

ADDING AN ASI RIDER, CONTINUED

Adding ASI Rider Insured Detail, Continued

STEPS:

3.

10.

11.
12.

At the INSURED
DETAIL window,
enter the CLIENT ID
number. (See note
below.)

Enter the sequence
number in the SEQ
field. (See note
below.)

Enter the insured’s
BIRTH DATE. (See
note below.)

Select the
appropriate SEX
from the field’s drop
down list.

Select O ACTIVE/
APPROVED from
the INSURED
STATUS field drop
down list.

Enter the
appropriate code in
the CLASS field.
(See note below.)

Enter the SUB-
STANDARD RATE
INDEX code. (See
note below.)

Enter the
appropriate FLAT
EXTRAS
information. (See
note below.)

Click OK.

At the INSURED
INFORMATION
window, click OK.

NOTE:

3 ‘
> —Z
4
50— 7
~— 8
6 — «— (9

10—

11—

12—

The value entered in this field must match the same field on the BSI level that you
reviewed earlier.
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Release 2.0 - ASI Rider

ADDING AN ASI RIDER, CONTINUED

Creating an ASI Rider Schedule

STEPS:

1. Atthe ADMIN: LIFE
RIDER
INFORMATION
window, click the
SCHEDULED
CHANGE button.

2. When the
SCHEDULED
CHANGES window
appears, select
D DOLLAR or
P PERCENT from
the CHANGE BASIS
drop down list.

3. Double click on the
first line in the white
box.

2 —>
33—
Steps continue on next
page. —
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Release 2.0 - ASI Rider

ADDING AN ASI RIDER, CONTINUED

Creating an ASI Rider Schedule, Continued

STEPS:

4,

10.

Steps continue on next
page.

When the
SCHEDULED
CHANGE
MAINTENANCE
window appears,
note the year
appears in the
DURATION column.

Enter the year 0
(zero) dollar amount
in the white field in
the DOLLAR
column. (See note
below.)

Click DOWN to
advance to year 1
(one).

Enter the year 1
dollar amount.

Click DOWN to
advance to the next
year.

Enter the year three
amount in the
DOLLAR column.

Continue until the
dollar amount for
each year is enter,
then click OK.

NOTE:

4 ——>
/‘ «—6
5
/‘ «—8
Z

10—

The information entered in this window is dollars or percentage depending on the
value (DOLLAR or PERCENT) selected in the CHANGE BASIS field on the
SCHEDULED CHANGES window. An example appears on the previous page.
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Release 2.0 - ASI Rider
ADDING AN ASI RIDER, CONTINUED

Creating an ASI Rider Schedule, Continued

STEPS:

11. Note the rider
schedule enter on
the previous screen
is now displayed on
the SCHEDULED
CHANGE window.

12. Click OK.

13. Atthe ADMIN: LIFE 11—
RIDER
INFORMATION
window, click ADD.

14. Note the message
ADD COMPLETE

appears. >

13 14
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Release 2.0 - ASI Rider

APPENDIX: ASI RELATED ERROR MESSAGES

If This message is displayed:

It means that:

Resolve it by:

The policy must be
active before the
transaction can be
processed.

Determine the status of the
policy using the INSURED
DETAIL window.
Determine if it should be
changed.

The ISSUE date
and the
EFFECTIVE date
are different. The
rider can be issued
only on the
anniversary date.

Make sure the EFFECTIVE
date of the transaction is on
an anniversary.

The rider cannot be
added now to be
effective at some
future date.

Add the rider on the future
effective date.
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Release 2.0 - ASI Rider

APPENDIX: ASI RELATED ERROR MESSAGES, CONTINUED

If This message is displayed:

It means that:

Resolve it by:

Some BSI
information is
missing from the
rider.

Check these BSI and rider
fields:

LIFE RIDER

INFORMATION window
DEATH BENEFIT
TERMINATE

INSURED DETAIL window
- CLIENT ID

SEQ

BIRTH DATE

SEX

CLASS

SUB STANDARD

RATE INDEX

FLAT EXTRAS

Page 14




